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Process Documentation 

 
 
 

 
 

 
 

Select the review years 
you want to check for.  Be 
sure to click Add after 
each year you select 

Select the date range needed. 
Normally, the range should be 
what’s listed in this example as 
to month & day. 
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Be sure the “Current” 
review year is entered 
here. 

First, run in “Report 
Only” (R) mode. Then, 
once you ready, create the 
disk file by choosing “F”. 
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The above is an example of “Report Only” 

The above is an example of “Create Disk File”
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ReviewYearParcels

To start the export, click 
the envelope. 

Next, make your options the 
same as these. 

DO NOT Paginate. 
Change this value to zero. 

Place the text file in your server’s 
Manatron\ProValPlus\DataSQL 
directory. 
Enter the filename as listed here. 

At this point, the file will be created.  It should now be ready 
for use within ProVal as an input file. 

0 
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The following is an example of how to use the input file created above. 
 

 
 

 

Depending on what you are doing (in this case, we 
are doing batch processing), you will get a screen 
similar to this.  
Click on the “Input File” radio button and the 
screen below will pop up. 

Click on the “Browse” icon above 
& go find your file, which should 
be located in your server’s 
Manatron\ProValPlus\DataSQL 
directory. 
Leave everything else “as is” then 
click OK to proceed. 

Once back to this 
screen, click “OK” 
to start processing 


